
 

 

   
Key Policy Features for Handwriting at Place Farm  

N.B: We are currently in a transitional phase where some pupils will continue to use 

entry flicks however, younger pupils will not be introduced to entry flicks.   

Aims:  

For teachers to model a clear and presentable mode of written communication. Consistent 

modelling will support children to use increasingly legible and joined handwriting, modelling 

letters correctly and independently by the end of KS2. At Place Farm we teach the 

continuous cursive font, where all letters are joined except for capital letters.   

The children will use a combination of;  

• Correct pencil grip  

• Sitting correctly at table  

• Knowing all letters and how to form them  

• Knowing the size and orientation of letters, both capital and small.  

• Form digits from 0-9 correctly  

  

National Handwriting Association good practice for handwriting.  

Teachers should be aware of guidance (see appendix 1) in relation to the ‘P checks’ and ‘s 

factors’. Teachers should promote these in accordance with their children’s level of 

development.   

Agreed Language  

Staff use consistent language when describing handwriting including;  

EYFS: Letter families, capital letter, lower case letter.  

KS1: Capital letter, lower case letter, letter families, ascenders and descenders, exit flicks,   

KS2: Capital letter, lower case letter, letter families, ascenders, descenders, exit flicks,   

  

Paper  

EYFS: Children start off with mark-making on plain paper books. Once they have the fine 

and gross motor skills to form pre-letter shapes, move onto the A4 book with Lines approx. 

2cm apart, on pages which are half lined and half blank. Once children have completed their 

2cm book, and are deemed to have the motor skills necessary, they will be given a book 

with 1.5cm lines.   

Year One: Children use 1cm width writing books across the curriculum. Handwriting books, 

with alignment paper, 15cm width to reinforce relative size of ascenders and descenders.   



 

 

Year Two-Year Four: Children use narrow lined books of 1cm width. Handwriting books, with 

alignment paper, 15cm width to reinforce relative size of ascenders and descenders.  

Year Five- Year Six: Children use narrow lined books of 1cm width.   

Fonts and formats  

EYFS: Use the  for information on the board which children will be using to 

support their own writing.  

Year One: to use  

Year Two-Year Six: to use the font    

SEND: Children with additional needs are given resources which uses the  to 

support their reading and writing development.  

Pencil grip  

In EYFS as pupils develop their fine motor skills they will be introduced to how to hold a 

pencil correctly using ‘tip, flick, grip’ instructions (See Appendix Two).   

Left-Hand provision  

Left-handed scissors are provided  

Children are shown how to position paper (See Appendix One)  

Where possible, children should be sat to the left of a right-handed child to avoid elbows 

bumping.  

Handwriting progression:  

All children will be introduced to the letter family groups in EYFS. EYFS children are taught 

to form letters using the instructions in appendix Three. They are taught the letters as 

follows:  

   



 

 

  

Pupils are assessed on their letter formation once they enter Year One. From this, 

consolidation of letter formation will occur until the pupil is ready to be introduced to the 

changes and exit flicks necessary to join. In Year Two, these changes are introduced to 

those children who are ready.   

  

N.B Letters ‘j’ ‘f’ ‘q’ and ‘y’ are taught with the exit loop to make joining easier later on.   

Cursive letter formation (introduced formally in Year Three).  

Children will be formally introduced to joining in Year Three although each pupil is judged 

on an individual basis. Children should be taught the letter formations in the order that they 

appear in progression table below. Revision of letters and joins may occur in any year group 

where the teacher feels the children cannot yet form it properly.   

In order for a pupil to being learning the cursive formations they need to fully embed the 

following skills  

1. Writing on the line  

2. Forming all letters correctly  

3. Sizing the letters correctly, relative to one another.  

  

  



 

 

Progression and lesson content  

Each handwriting lesson should last 15-20 minutes, as per the class timetable.   

EYFS  

Handwriting is taught discreetly in EYFS. By the end of EYFS most pupils will be able to form 

the letters correctly.   

Year One  

By the end of Year One, most children should be able to:   

• sit correctly at a table, holding a pencil comfortably and correctly;   

• begin to form lower case letters in the correct direction, starting and finishing in the 

right place;   

• understand which letters belong to which handwriting ‘families’ (letters that are 

formed in similar ways) and to practise these.  

  

Year Two  

Year 2 Assessment Statements  

By the end of these lessons, most children should be able to:  

• form lower case letters of the correct size relative to one another;  

• start using some of the diagonal and horizontal strokes needed to join letters • 

use spacing between words that reflects the size of the letters.  

  

Year Three  

• Year Three teachers, continue to follow the same progression however, there is a 

focus on joining the letters.  



 

 

  

  

• Y4/ Y5/Y6: Pupils develop their speed, style and slant.  

  

What a good session looks like  

Warm up activity (gross motor skills Y1, fine motor skills Y2/Y3)  

  

Reinforce the letter families and which one we are learning about  

  

Explicit teaching of the letter formation or joins  



 

 

  

Model writing the letter in the correct size and formation in words  

  

Children practice writing it in the same words in Handwriting books (Y1,Y2,Y3) Planning 

Support Document  

  

  

  

  

 

Year 

Group  

Objective 

‘s factors’   

formation expectations and progression  



 

 

EYFS  Shape:  

Once a child is ready to write, the first 
important task is to learn how to form the 
letters correctly – best taught as a motor skill. 
A variety of tools will be used to support letter 
formation (e.g. writing in sand, with foam, 
making the shapes with playdoh).   
  

  

The below two factors are introduced in EYFS 
but may not be consistently used at the end of 
the year:   
  

Space:  

Children need to understand that spaces need 
to be left between words so they can be easily 
read.  
  

Sitting  

Once children are secure in forming letters 
correctly they need to know where to position 
them in relation to the base line.  
  

  

End of year example:  

  
  

The children learn the shape of the letters in 
the order of their phonics learning:  
  

s,a,t,p,I,n,m,d,g,o,c,k,ck,e,u,r,h,b,f,ff,l,ll,ss 

,j,v,w,x,y,z,zz,qu,  

  

By the end of the year, children complete a 
letter formation assessment.   
  

This should be used to support GLD 

Assessments.  

1  Children will still be working on the ‘S factors’ 
sitting, shape and space. They also work on 
letter sizing.   
  

  

End of year example:  

  

  

Pupils take a letter formation assessment to 
identify gaps at the end of EYFS. These are 
consolidated in Year One.  
  

Pupils consolidate letter formation during 
Year One, learning them in their letter 
families.   
  

Group 1) Long ladders:  

l,t,i,u,y,j  

   

Group 2) Curly caterpillar letters:  

c,o,a,d,g,q,e,s,f   

  
group 3) One armed robot:  

r,n,m,p,h,b,k  

  
group 4) zig-zag  

v,w,z,x  



 

 

 

2  Pupils are introduced to the exit flicks as and 
when they have completely embedded letter 
formation.   
  

Stringing  

The key focus in Year Two is stringing together 
letters to form cursive. Pupils will NOT be 
stringing the letters together, but learning the 
elements necessary to do so.   
  

End of year example:  

  

  

Pupils learn the exit flicks and loops 
necessary to join.   
  

Group 1) Long ladders:  

l,t,i,u,y,j  

   

Group 2) Curly caterpillar letters:  

c,o,a,d,g,q,e,s,f   

  
group 3) One armed robot:  

r,n,m,p,h,b,k  

  
group 4) zig-zag  

v,w,z,x  

  

3  For most pupils, they will begin to join with a 
focus on “stringing”.  
  

End of Year 3 example  

  

In Year Three, pupils learn to join letters. 
They will be taught how different letters will 
join to each other differently.    
  

  

  

By the end of Year Three, most children will 
be joining accurately in their independent 
work.  
  

4  Slant  

A consistent slant helps the appearance of 
handwriting. Teachers encourage children to 
use a consistent slant in their writing.   
  

End of Year Four example  

  

Year Four pupils will continue to refine their 
cursive joins. Teachers will assess and refine 
the joins so that misconceptions are not 
embedded.   
  



 

 

5  Children become increasingly fluent.   

  

Speed  

Students in KS2 need to be able to write legibly 
and quickly.  
  

Style   

Students should be encouraged to develop a 
style of writing that works for them.  
  

End of Year Five example  

  

  

  

  

  

  

Children are writing in either sentences or 

individual words. They are able to copy 

accurately and beginning to use dictation.  

They should be writing increasingly quickly 

and accurately.   

6  Speed and accuracy are secured.  

  

Speed  

Students in KS2 need to be able to write legibly 
and quickly.  
  

Style   

Students should be encouraged to develop a 
style of writing that works for them.  
  

End of year example  

  

Children are writing in either sentences or 

individual words. They are able to copy 

accurately and beginning to use dictation.  

They should be writing increasingly quickly 

and accurately.  

Appendix One: P checks and S factors   



 

 

  

  



 

 

  



 

 

  

  

For further information download the free toolkit 

https://nhahandwriting.org.uk/shop/good-practice-for-handwriting/ Appendix Two: How to 

Hold a Pencil  



 

 

  


